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Job Description: Facilities Assistant 
	Company
	Berkshire Youth
	Location
	Waterside Centre, Newbury

	Reference
	16052022-Waterside
	Salary
	£10-£13 per hour Commensurate to experience 
	Part time 
10-15 hours per week 

	
	
	
	
	

	Background 
	
	
	

	In the ever-changing environment of youth work, it is vital that within Berkshire we have both, safe spaces for young people to develop positive and trusting relationships and opportunities for them to develop their talents, skills and aspirations.
In our Inspired Facilities a Caretaker is responsible for the security and maintenance of a community building, including some cleaning duties, performing simple repairs and maintenance tasks and performing security checks for the building in their care. 

Job Role 

In this rewarding role you will be required to work as part of a team at Waterside Centre in the role of caretaker, with some cleaning responsibilities, as well as assisting with general tasks when required.

You will be responsible for ensuring the building and its surroundings are kept clean, tidy and in good condition.
You will set up rooms for different bookings, often with short room turnaround times.

You will be a fire warden conducting regular fire and security tests and undertake simple DIY tasks/decorating. 

There will also be a requirement for you to monitor supplies, place orders, accept deliveries and arrange neat, safe storage.

The hours of work will vary dependent on lettings, including daytime, weekend and evening working when required.

As an employee of Berkshire Youth, you will enjoy a wide and varied portfolio of work allowing you to build on your current skills and expertise for which suitable training and support will be provided.



	Main Duties


	· To work with Centre Manager and Centre Administrator to cater for the day to day needs of the building

· Opening and closure of the building when required; making sure building is fit for use when opening, and secure when closing

· Setting up and packing down rooms for bookings based on their requirements

· Inspecting the building; including heating, cooling, lighting and alarm systems to make sure all are in good working order

· Completing health & safety checks in line with risk assessments and reporting actions as required to line manager

· Performing basic repairs and maintenance tasks as required

· Gardening and performing light landscape duties or supervising other in these roles

· Perform light cleaning duties as required around Centre user groups

· Monitoring cleaning materials, tools and furniture and reordering as required
· Work within guidelines of Berkshire Youth Polices & Procedures 

	This role is subject to an Enhanced DBS Check

	
	
	
	

	
	
	
	

	Person Specification

	Key Criteria
	Essential
	

	Experience
	· Previous experience of a similar role


This post is subject to an Enhanced DBS, the Right to Work in the UK and satisfactory References and probation period
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